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Community Development Department ♦ 1525 Broadway, P.O. Box 128 ♦ Longview, WA   98632 ♦ 360.442.5086/Fax 360.442.5953

	Application for a Preliminary Short Plat
RCW 58.17

Application Number:

Related Case Number(s):

	This Section For Office Use Only:




	Applicant:

Phone:



(Print All Information)

   Contact Name:  


Fax:

   Mailing Address:
________________________________________________________________
                                                   (Street or PO Box)

   City:

State:
            Zip:_______________________

	Property Owner

Phone:



(Print All Information)

Contact Name:  

Fax:


Mailing Address:

Fax:


City:

State:

Zip:


Represented By:

Phone:



(If Different From Above)

Mailing Address:

Fax:


City:

State:

Zip:


Relationship to Owner:


	Engineer or Surveyor:

Phone:


Mailing Address:

Fax:


City:

State:

Zip:


	Signature of Engineer or Surveyor:


	Property Address of Lot(s) to be Divided:


Total Area of Parcel (square feet):

Name of Subdivision:


Lot:

Block:

Assessors Parcel Number(s):


Location:  Section

Township & Range

Willamette Meridian

	Filing Fee:

Base Review Fee:

  $ 1,064.00           
SEPA Fee (If applicable)




Critical Area Permit Fee (if applicable)




Total Fees:




Comments:


	Required Signatures:

	I/we understand that if it is determined the application is not complete, the City shall immediately reject the application and identify in writing what is needed to make the application complete.  No decisions will be made on this application until all outstanding issues have been resolved and the application is considered complete.

I/we agree that the City of Longview staff may enter upon the subject property at any reasonable time to consider the merits of the application, to make assessments, take photographs and to post public notices.

	Signature of Applicant:          

Date:


Signature of Property Owner:

Date:


Signature of Property Owner:

Date:


Signature of Property Owner:

Date:


Signature of Property Owner:

Date:


	Notes to Applicant:

1.
No application for a Preliminary Short Subdivision shall be considered or reviewed by the City of Longview unless this application form is completed and submitted with the plat, and a case file number is assigned.

4.
The applicant is solely responsible for all costs to obtain the services of a surveyor or engineer and to pay all recordation fees as required by Cowlitz County.


Preliminary Short Subdivision Application Checklist

(1) Pre-application Conference.  A pre-application conference is not required but is strongly encouraged.  A pre-application conference is non-binding and advisory in intent and effect.

Pre-application conference date:_________ . Attended by: ____________________

(2) The application for a preliminary short subdivision shall be prepared by a land surveyor registered with the State of Washington.  Fourteen (14) copies of the preliminary drawing shall be submitted. The preliminary drawing shall contain, at the minimum, the following information and conform to the following standards, as required per Section 19.67.030 of the LMC:  [Items may be waived if, in the judgment of the community development director, they are not applicable to the proposal.]
Check Completed Items
_____ Completed preliminary short plat application form as prescribed by the community development director with the applicable application fee;

_____ A completed application checklist;

_____ A complete, signed SEPA checklist application, if required;

_____ Complete applications for any other required land use approvals, (i.e., special use, shoreline permit, critical area permit) applicable to the proposal;

_____ Vicinity map showing location of the site; and

_____ Site and development plans which provide the following information, drawn to an engineering scale on a standard sheet of paper and including the name of the plat, graphic scale and north arrow:
1. _____ The names of owners of adjacent land and the names of any adjacent subdivisions;

2. _____ Lines marking the boundaries of the existing lot(s) (any existing lot to be eliminated should be a dashed line and so noted);

3. _____ Locations of existing and proposed public street rights-of-way and easements and private access easements;

4. _____ Footprint and setbacks of all existing structures on the site;

5. _____ Lot area; lot line dimensions and average widths for each lot;

6. _____ Location of proposed new property lines and numbering of each lot;

7. _____ Location, dimensions and purpose of existing and proposed easements. Provide recorded documents that identify the nature and extent of existing easements;

8. _____ Location of any proposed dedications;

9. _____ Existing and proposed topography at two-foot contour intervals, extending to five feet beyond the project boundaries- (contour data from Cowlitz County may be used unless ground surveyed contours are required by staff);
10. _____ Location of any critical areas, critical area buffers, and existing trees as required under Title 17 of this code;

11. _____ Description, location and size of existing and proposed storm drainage facilities; and

12. _____ Locations of all fire hydrants within five hundred feet of the proposal.
Review Procedure and Additional Requirements:

Additional Submittals: The review process will determine if additional studies or submittals are required with regard to SEPA, critical areas, archeological or historical significance. Also during the review process, the city engineer will determine if additional studies are needed such as, but not limited to the following;

· Stormwater Report, Traffic Impact Analysis and Erosion Control Plan. If further material is required, the review process cannot be completed until the required information is submitted to the planning department by the applicant. 

(c) Proposed short subdivisions located adjacent to the right-of-way of state highways may be submitted to the Washington Department of Transportation (WSDOT) for review, consideration and recommendation. This condition may be satisfied as part of the SEPA process. However if a SEPA checklist is not required, the Community Development Department shall notify WSDOT of the proposal. Recommendations from Washington Department of Transportation, if received in a timely manner, shall be included in the conditions of approval for the short subdivision.

(d) Community Development Director: The Community Development Director may approve, approve with modifications, or deny the application for a preliminary short plat. 

Criteria for Preliminary Short Plat Approval: The community development director shall base his decision on an application on the following criteria:

· The proposed short plat is in conformance with the Longview comprehensive plan and any other city adopted plans;

· Public improvements may be required of any short subdivision and shall by installed at the expense of the owner. Unless otherwise noted, all designs shall be consistent with the Kelso/Longview Standard Plans and Specifications, provided that if a conflict exists between two different standards, the required design shall be determined by the city engineer. The standards within LMC Section 19.80.130 shall be followed in the development of all subdivisions and shall be considered minimum standards;

· Provisions have been made for dedications, easements and reservations;

· Appropriate provisions are made to address all impacts identified by the transportation impact analysis, if one was required;

· The design, shape and orientation of the proposed lots are appropriate to the proposed use for which the lots are intended;

· Provisions are made for the maintenance of commonly owned private facilities;

· The short plat complies with the relevant requirements of the Longview Short Subdivision code;

· The short plat complies with the requirements of the Longview zoning code and other relevant local regulations; and

· That the plat meets the requirements of Chapter 58.17 RCW and other applicable state and local laws which were in effect at the time of preliminary plat approval. 
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