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Community Development Department ♦ 1525 Broadway, P.O. Box 128 ♦ Longview, WA   98632 ♦ 360.442.5086/Fax 360.442.5953

	Application for a Binding Site Plan
RCW 58.17.035
Application Number:

Related Case Number(s): 




	This Section For Office Use Only:

Date 
Received:
Date application complete:___________________
Staff signoff:  Name:________________________

                         Title:________________________

	Applicant:

Phone:


   Mailing Address:

Fax:


                                                   (Street or PO Box)

   City:

State:
            Zip:________________​​​________



	Property Owner

Phone:



(Print All Information)

Mailing Address:

Fax:


City:

State:

Zip:


Represented By:

Phone:



(If Different From Above)

Mailing Address:

Fax:


City:

State:

Zip:


Relationship to Owner:


	Engineer or Surveyor:

Phone:


Mailing Address:

Fax:


City:

State:

Zip:


	Signature of Engineer or Surveyor:


	Property Address of Lot to be Divided:


Total Area of Parcel (square feet):

Name of Subdivision:


Lot:

Block:

Parcel Identification Number:


Location:  Section

Township & Range

Willamette Meridian

	Filing Fee:                                                                                                                       
Base Review Fee ………………………………………………...Type A : $1,087.00 + $76.00 per lot

                             ...……………………………....Type B (residential) :  $2,173.00 + $98.00 per lot
SEPA Fee 

       $543.00         
Critical Area Permit Fee (if applicable)




Total Fees:




Comments:


	Signatures:

	I/we understand that if it is determined the application is not complete, the City shall immediately reject the application and identify in writing what is needed to make the application complete.  No decisions will be made on this application until all outstanding issues have been resolved and the application is considered complete.

I/we agree that the City of Longview staff may enter upon the subject property at any reasonable time to consider the merits of the application, to make assessments, take photographs and to post public notices.

	Signature of Property Owner:

Date:


Signature of Applicant:

Date:


	Notes to Applicant:

1. Pre-application Conference:  A pre-application conference is not required but is strongly encouraged.  Prospective developers who do not arrange for a conference may encounter delay or denial. A pre-application conference is non-binding and advisory in intent and effect.
2. No application for a Binding Site Plan shall be considered or reviewed by the City of Longview unless this application form is completed and submitted with the plat, and a case file number is assigned.

3. Three (3) copies of the recorded Binding Site Plan shall be provided to the City of Longview Community Development Department at the time of recordation with the Cowlitz County Auditor’s Office.

4. Whenever possible, the applicant or applicant’s surveyor or engineer, shall provide the City of Longview with a copy of the recorded plat in electronic form that is compatible with the City’s Geographic Information System software.

5. The applicant is solely responsible for all costs to obtain the services of a surveyor or engineer and to pay all recordation fees and copy charges as required by Cowlitz County.


[image: image1.jpg][sfipyiew

e~ Washington




.
Community Development Department ♦ 1525 Broadway, P.O. Box 128 ♦ Longview, WA   98632 ♦ 360.442.5086/Fax 360.442.5953

Pre-application conference date:___________. Attended by: _______________________
Application contents: An application for a binding site plan shall include a written narrative and a scaled drawing which together address the following:

______ Precise drawings showing sanitary and storm sewer cross-sections and grade profiles of the existing ground and proposed streets;

______ Twenty-five (25) copies of the preliminary binding site plan, conforming to the specifications of this Chapter, including one set of 11 by 17 inch copies of all large plans so that copies can be made;

______  If the property is to be developed in phases, each phase shall be clearly labeled and demarcated on the preliminary binding site plan;

______  A copy of a recent title report for the property issues within the last sixty (60) days, including a legal description according to the official records in the office of the county auditor; 

______  A verified statement with original signatures that the property affected by the applicant is in the exclusive ownership of the applicant, or that the applicant has submitted the application with the consent of all owners of the affected property;

______  Traffic impact analysis report as required by the city pursuant to Chapter 12.50 ‘Street and Development Standards’ of the Longview Municipal Code (LMC);

______  If it has been determined that a zoning map amendment or variance is required for approval of the preliminary binding site plan, completed applications for the same if not previously submitted and reviewed;

______  A tree survey and preservation plan, report or drawing that complies with Section 19.80.130 LMC, provided that Type A binding site plans are exempt from this requirement;

______  Preliminary stormwater report as outlined in LMC 17.80 ‘Stormwater Management’;

______  Project narrative. A preliminary binding site plan application shall include a narrative that addresses the following topics:

Description of the uses proposed for the site;

Phasing plan, if applicable;

Construction schedule;

Existing covenants or restrictions and easements, if applicable; and
Other items required pursuant to applicable portions of LMC.
For a Type A binding site plan, any requested waivers of the zoning code.

Drawing specifications: Binding site plan drawings shall be presented on a sheet or sheets having dimensions no larger than eighteen by twenty-four inches (18” x 24”) and shall be drawn at a scale of one inch equals 50 feet or larger. Other scales may be used if approved by the city engineer and director. The following information shall be shown on the preliminary binding site plan in one or more sheets:

A.
General. The following general items shall be included:

1._____ The proposed name of the development, together with the words “binding site plan;”

2._____ The tract/lot designation(s) of the proposed binding site plan as shown in the records of the Cowlitz County assessor, including lot numbers, section, township and range;

3._____ Date, north-pointing arrow, and scale of drawing;

4._____ Name and address of the owner(s) of the property to be subdivided, of the subdivider or subdivision agent; if other than the owner, and of the surveyor and engineer; and

5._____ A vicinity map sufficient to define the location and boundaries of the proposed binding site plan with respect to surrounding property and streets.

​B.
Existing features. The following existing features shall be shown:  

6._____ Existing structures and other site improvements (parking, driveways, pedestrian/bicycle paths, etc.) and any proposed structures to remain;

7._____ Location, pavement and right-of-way widths, and names of existing public or private streets, roads or alleys within or abutting the tract;

8._____ Location and size of existing sewers, water mains and culverts;

9._____ Location of existing property lines, easements, railroads, monuments, property markers, section lines and city boundary lines within or abutting the tract;

10._____ Watercourses, ditches, areas of flooding or ponding, rock outcroppings, and trees eight inches or more in diameter measured four feet above the ground;

11._____ The names and addresses of adjoining property owners from the latest assessment rolls within 300 feet of all boundaries of the proposed binding site plan,  shown on the binding site plan in relationship to the property to be subdivided or provided in a separate document;

12._____ Contour lines illustrating topography at two foot intervals for slopes less than ten percent and at five foot intervals for slopes over ten percent. Contour data from Cowlitz County may be used unless ground surveyed contours are required by staff.  Contour lines shall extend at least one hundred feet beyond the boundaries of the proposed binding site plan. Contours shall be relative to sea level and based on city datum; 
13._____ All critical areas shall be shown including streams, wetlands, geological hazard areas and all associated buffers;

14._____ For a binding site plan proposed in the one-hundred-year floodplain, base flood elevation benchmarks;

C.
Proposed features. The following proposed features shall be shown on the binding site plan.

15._____ The boundary of the proposed binding site plan drawn in a bold line,

16._____ Locations and dimensions of proposed streets, alleys, other public and private ways, easements, lot lines and utilities, with the purpose of easements stated,

17._____ Locations, dimensions and area of public and common park and other open space areas,

18._____ Proposed number assigned to each lot and block, with lots numbered consecutively in a block; proposed names of all streets,

19._____ Identification of all areas proposed to be dedicated for public use, with designation of the purpose thereof and any conditions,

20._____ When more than one type of use is proposed, the location, dimensions and area for each type of use (such as commercial or industrial uses),

21._____ If the binding site plan borders a river or stream, the approximate mean high and mean low water elevation and the distances and bearings of a meander line established not less than twenty feet back from the ordinary high-water mark of the waterway.

Manufactured Home Parks.  In addition to the above, site plans for manufactured home parks shall contain the following:

22._____ Name and address of the manufactured home park,

23._____ Location and number of all off-street parking spaces,

24._____ Location and dimension of all structures including garages, carports, recreation, maintenance and storage buildings,

25._____ Location and dimensions of recreation or open space and outside storage areas for park residents,

26._____ Location and type of on-site and perimeter screening, fencing and landscaping.
27._____ Other information as required by applicable sections of Title 19 ‘Zoning’ of the LMC.
See 'Final Binding Site Plan Approval Criteria' attachment for more information
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