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Community Development Department ♦ 1525 Broadway, P.O. Box 128 ♦ Longview, WA   98632 ♦ 360.442.5086/Fax 360.442.5953

	Final Short Plat Approval
RCW 58.17

Application Number:

Related Case Number(s):
                                            
	This Section For Office Use Only:



	Applicant:

Phone:



(Print All Information)

   Contact Name:  


Fax:

   Mailing Address:
________________________________________________________________
                                                   (Street or PO Box)

   City:

State:
            Zip:_______________________

	Property Owner

Phone:



(Print All Information)

Contact Name:  

Fax:


Mailing Address:

Fax:


City:

State:

Zip:


Represented By:

Phone:



(If Different From Above)

Mailing Address:

Fax:


City:

State:

Zip:


Relationship to Owner:


	Engineer or Surveyor:

Phone:


Mailing Address:

Fax:


City:

State:

Zip:


	Associated Fees:

Subdivision Improvement Bond = 150% of cost of deferred improvements:




Utility Permit Fees




Other: ________________________ ……………………………………………..                                  
Total Fees:




Comments:


	Required Signatures:

	I/we understand that if it is determined the application is not complete, the City shall immediately reject the application and identify in writing what is needed to make the application complete.  No decisions will be made on this application until all outstanding issues have been resolved and the application is considered complete.

I/we agree that the City of Longview staff may enter upon the subject property at any reasonable time to consider the merits of the application, to make assessments, take photographs and to post public notices.

	Signature of Applicant (if applicable): 
                                                                Date:
                             
Signature of Property Owner:

Date:


Signature of Property Owner:

Date:


Signature of Property Owner:

Date:


Signature of Property Owner:

Date:


	Notes to Applicant:

1.
No application for Final Short Subdivision Approval shall be considered or reviewed by the City of Longview unless this application form is completed and submitted with three (3) copies of the plat, a short plat certificate, proposed private covenants, and other required documentation.  
2.
A Mylar copy of the recorded Short Subdivision shall be provided to the City of Longview Community Development Department at the time of recordation with the Cowlitz County Auditor’s Office.

3.
The applicant or applicant’s surveyor or engineer, shall provide the City of Longview with a copy of the recorded plat and as-built drawings in electronic form that is compatible with the City’s Geographic Information System software.

4.
The applicant is solely responsible for all costs to obtain the services of a surveyor or engineer  and contractors and to pay all recordation fees as required by Cowlitz County.


Final Short Subdivision Transmittal Checklist
Preliminary Short Plat Submittal Date:                   . Approved by:_________________.
​Application. The following items are required, in quantities specified by the community development director, for a complete application for final plat approval. Items may be waived if in the judgment of the community development director the items are not applicable to the particular proposal:

Check Included Items
1._____ Completed short plat final approval form and applicable fees;

2._____ A plat certificate from a title insurance company documenting the ownership and title of all interested parties in the plat, subdivision or dedication, and listing all encumbrances. The certificate must be dated within forty-five calendar days prior to the date of filing the application for final plat approval;

3._____ Documentation of the square footage of each lot and mathematical boundary closure of the subdivision and of each lot and/or tract showing the error of closure, if any;

4._____ Three (3) copies of the final plat survey in conformance with the standards set forth in LMC 19.80.170 as applicable;

5._____ Public improvements must either be complete or secured. If secured, the developer/owner must submit a subdivision improvement bond or other financial security in a form acceptable to the city attorney in the amount of one hundred fifty percent of improvement cost of deferred improvement per LMC 19.80.210 (3).

6._____ Installation of water and/or sewer laterals for City services in accordance with Kelso/Longview Standard Plans and Specifications.

7._____ Any documentation necessary to demonstrate conditions of preliminary plat approval have been met; and

8._____ Private covenants intended to be recorded with the plat.

Criteria for Final Plat Approval. The community development director may approve the final plat provided:

· That the proposed final plat bears the required certificates and statements of approval;

· That the facilities and improvements required to be provided by the subdivider have been completed or, alternatively, that the subdivider has submitted with the proposed final plat a subdivision improvement bond or other security in conformance with LMC 19.80.210;

· That the land surveyor certifies the plat as accurate;

· That the plat is in substantial conformance with the approved preliminary plat; and

· That the plat meets the requirements of Chapter 58.17 RCW and other applicable state and local laws which were in effect at the time of preliminary plat approval.

Signing the Plat. Once approved, two (2) mylar copies will be submitted for signature and shall include:

1._____ Signatures on the following certificates on the face of the plat from the surveyor that prepared the plat:
a). Signatures of the property owner(s) on the face of the plat. b)Signature and date lines for the city engineer, c) the Cowlitz County Treasurer and d) the Cowlitz County Auditor.
Filing the Plat. The City will meet with the applicant to file the final plat with the Cowlitz County Auditor’s Office. The plat will be considered complete when the signed and recorded mylar copy of the plat is returned to the Community Development Department. 
	· release of improvement bond and project completion:
Issuance of building permit(s).

No building permit shall be issued prior to final plat approval and until completion of essential site improvements including but not limited to water distribution system including fire protection, sanitary sewer system, storm drain system, final street surfacing, traffic control devices and street lighting, and other infrastructure as deemed adequate by the city engineer. No occupancy permit shall be issued prior to satisfactory completion of required improvements unless otherwise bonded for and approved by the city. 

Limitations on further subdivision.

Any land short platted shall not be further divided for a period of five years without following the provisions for subdivision. This provision applies to any lots, tracts or parcels recorded as part of the plat. 

Contiguous short plats.

No application for a short plat shall be approved if the land being divided is held in common ownership with a contiguous parcel that has been divided in a short plat within the preceding five years. 

Final Acceptance:

(1) Administrative land use approvals are exempt from final acceptance by city council. The city community development director upon receipt and approval of the following will grant the final acceptance:

(a) Acceptance by the engineering department for completion of all punch list items including but not limited to:

1) Computer disc containing final plat and as-built drawings;

2) Street signs; and

3) Landscaping requirements.

(b) A warranty bond for up to two years for public improvements equal to ten percent of the cost of the improvements has been posted. 

(c) Binding maintenance agreements have been recorded to provide for the maintenance of commonly owned private facilities.

(2) Upon final acceptance, buildings may be granted final occupancy at the discretion of the building division. 
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